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	John Doe

	Summary
Detail-oriented recent graduate with a degree in Accounting. Eager to leverage analytical skills and knowledge of accounting principles to support financial operations in a dynamic organization.
Work Experience
Accounting Intern	Jun 2022 – Aug 2022
ABC Financial Services	Atlanta, GA
· Assisted in the preparation of monthly financial statements and reports.
· Reconciled bank statements and verified transactions for accuracy.
Bookkeeper Assistant	Jan 2021 – May 2022
XYZ Enterprises	Atlanta, GA
· Maintained accurate records of daily transactions and receipts.
· Supported accounts payable and receivable processes, ensuring timely invoicing.
Education
Bachelor of Science: Accounting	Jan 2022
Georgia State University	Atlanta, GA
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Skills
Financial Reporting
General Ledger
Accounts Payable
Accounts Receivable
Tax Preparation
Microsoft Excel
QuickBooks
Data Analysis
Attention to Detail
Time Management
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